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SURIRCT: Status of Vital Documeats Pregrem

Referriag (o the report from this Offiee "Status of Vital Bocwmeats

Progran”, dated 7 March 1991, the folleving pregress has beea mde to

date:

l. The AMministrative Services Office, charged vith sdministrating
the Vital Documeats Progrem, was furnished vith a eopy of the 7 March
mmwwwtmmmuwm-u.umpﬂmt

progres as pointed out and the recoomsadatioss iacluded therein, ia
the development of their procedures for the future sdxiaistratioa of
the Vital Documsats Program.

R /-7379

2. | has reportad to the AMdmiajetrative
ce for duty &8 of the Mecords )amagement Umit.

: viogs
. m actively eagaged in developing the Vital Documents procedures

respomsible for the iamstallation amd operatioa thereof.
3. As scon as the procedures imcorporetiag the recommendations

of the 7 March report hMave been installed and nade operative under the
guidance of sn employee Vhose primary responsibility is 30 admiaister
mumwum, & wore favorable report of progress may
be expocted than this Office is sble to report at this time.

A, Othar thea the above, there has beem but little progress toverd

the ultimate edbjectives of the Vital Documsats Progrem since 7 March.
The followviag pesitive steps have beea takem:
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Qffice of Ourrent Intellignasd ‘s indtial preject is caly

g Poom reiglargars B etared 2 the precemt
discovered that nisyefila recerds 1ia the precast
si had bocoms melded.

fixing operetions vhen adequate sterage of rila 1s o repeei-
is svmailedle.

f. The folloviag campsasats of the Ageacy have mhwi
documents and records to the Vital Records Office sises
and should, wnder the preseat program procodures, be eoms
wp-to-date for "as 15" recerds (wow-rilmed material):
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Management Analysis Office

Lav Office

Comntact Division, Office of Operetions

Libreary Divisiom, Office of Collection and Dissemimation

Biographic Register Divisioa, 0ffice of Oollectica anmd
Dssenibation

Industrial Register Division, Office of Collection amd
Dissemination »

- Cffi-e of Special Operetiuns

(This above data was obtained from the CIA Librery acting for the
Adm:aiatrstive 3ervices Office wotii tLhat Office s im & positioa
Lo assume responsibiility for the Viia. Duiuaments Progrea.

Y. The Uffices not listed in 4. above, either 4id not deem (-
necessary to forward their rvital records during the past ¥ days or
they 4id oot receive Or gewsrste any vital documents 4during that period.
The former is their reepoasibility; the latter eppears waiikely. Under
ihe preseat progrem there are Bt mandatory schedules for 0ffices to
either forwmrd vital records to bte placed in the repository or to report
the absence thereof, wor has the "CIA Vital Documeats Officer” the
suthority to “check” Offizes which have mot subnitied msterial for a
period of time. This weakmess in the preseat progras was poisted out
in the report of 7 March ead vill wadoubtedly be remedied under the
procedures being developed by the AMdministrative Services Office.

6. ¥o progress eas de reported at this time ia regard t0 ehort-
+*ning the schedunles fer preparing aad fervarding material to be placed
ia the repository. There are sevarel reasocss for delay is this respect:

a8 There 1o 2ot sufTisient ¢pase ia e repositery at preseat
to store the material vhich would be prepgared wnder acoelerated
schedulss. (There are fiftess cadimsts of material being heid
ia CIA swuiting availshle spese ia the rejyository, five additiocsal
cabingts of material eould b made ready vithin twe days time,
of wiero-
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ﬁ .» . B Asesleseted sshedules wuld be &ifrtenlt %o maistain wtil
: F 4 fahee vest sade madstery wea the soversl Offiess 0 adere %0
[

. 1.Ac—ncmmmcunumm
L in as fellows:

1 Offies is 9% ceuplete
. 1 Office is 35% cemplete
* 3 Offices are 105 complete er lees.
: S Offices mot using micrefils (Birector, ONB, OIC, Medical
| and Traising Office)
* Y. P;t;% B?% = “"As 18" material. All Offices have
f sebait copies o cumsats included in the iaitial project.
T | EEE! terial - Microfilm. All but two of the A.ucy
co.po-antc ﬁ et the schedule for microfilmiag swpple-

msntal material.
. "As 18" material. Omly five Offices
L have m—%" m\-uto for the past 0 days (see if).
8. A summary of the status of material ready to be placed in the

repository dut vhich i{s being held in CIA aweiting available space 1is
as followe:

| 15 file cebinets of OCD materiel
| 516 reels of microfila
} 12 cabinets of map mmterial.
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STATUS OF VITAL FECORDE NICRO/ILM PROGRAN
AS OF 1) APRIL 19%i

Compenent Jtates of Progrem Bo. of resls e, of resls smaiting shigneat
Imitial Supplemental in Repositary %% Rapositery fer:
% complete date T % complete Says ver dm X days 60 days 50 daye over 90 Sagn

G

Btegrephic Register 100 1apr Si 11 0 us

Grephiics Regloter 15 1L My S, ° [

Iafustrial Begister 100 aailiy 10 96. u A Y 3 Q*’
ok 100 1 mmy Sl 18
Llagel Sewrt 10¢ . 0 ) 3
ns 100 1 Mar 51 . 0 B
Oengtreller 100 1L W 5. 10U o] » »
Perscansl 100 . LK o F [ ]
Preswemates (] dmlly 0 v
am (omm) 190 . o 3 Ma
co/c 35 daily 2 1
Abviser for IRangament 100 . o )
ocT 10
Auia, Serv, Office. 100 . 0 1
o0 dmily
ore 100
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